


GUIDELINES FOR PROPOSAL DEVELOPMENT


Instructions for Proposal Form
1.	Abstract:
Briefly describe one course/area that would be facilitated by the proposed enhancement.  Describe the department's or unit's contribution, including department's provision of space, furniture, software, personnel, and maintenance of the environment.

2. 	Description/Budget:
Use a table format to describe requested equipment, renovations, or instructional materials.  List model numbers and estimated cost (equipment, renovation, etc.) where appropriate.

3.	Justification:
Consider such issues as maximizing the role of this enhancement in the teaching and learning process, exploring innovative teaching approaches, and demonstration of evidence that the proposal will benefit students and faculty.  Summarize how the faculty and students would participate in the implementation of the proposal.  State how the benefits will be measured and reported.

4.	Attachments/appendix:
NOT ALLOWED


Criteria for Evaluation
1.	Evidence that the proposal will enhance teaching and learning
2.	Commitment in funds or other resources from the department*
3.	Faculty commitment and expertise
4.	Number of courses favorably affected
5.	Evidence of support from other faculty and from students
6.	Duration of benefits to the college and future students and faculty
7. 	Evidence that success can be expected
8. 	Improvement of pedagogy through refereed publications of the project and its results
9.	Increased efficiency in the use of faculty and/or staff time
10.	Originality of the proposed project
------------------------------
*No selection credit is given for expense of faculty time spent on project.


Proposals Involving Informational Technology
Proposals which involve informational technology (computer programs, audiovisual equipment, etc.) must receive written endorsement of feasibility from the college’s Director of IT (Matthew Keeler). 




10/24/11
